
 
University of California, Riverside  

College of Humanities, Arts & Social Sciences 
 

Instructions for Submitting the Petition to Appeal Academic Dismissal 
Please Read Carefully 

 
If you want us to review this decision, you must complete the Petition to Appeal 
Academic Dismissal and submit it to: Appeals, CHASS Associate Dean, Student 
Academic Affairs Office, 3400 HMNSS Building, by the deadline indicated in your 
email. If you request a review, continue attending classes until a final decision has been 
made.  
 
Please note that the most effective appeals explain either a grade error – and include 
proof of the new grade, which must bring your term GPA to 2.0 or higher – or 
demonstrate extenuating circumstances. You have been dismissed for failing to meet the 
minimum academic standards established by the university, so in order for us to consider 
a reversal of this dismissal decision, you must provide documented evidence of the 
extenuating circumstances. 
 
To appeal on the basis of extenuating circumstances, you must submit: 
 
1). Documentation of extenuating circumstances, which typically consists of: 
 

• medical documentation – a doctor’s verification of illness or treatment, along with 
a clear timeline of when illness or treatment occurred. This documentation must 
convince us that the illness or treatment was sufficiently serious to affect your 
academic performance in all of your classes. 

• a death certificate – which must also include the date(s) of any funeral services 
that you had to attend. 

• travel documents – which provide evidence of obligations that forced you to leave 
campus (must include dates). 

• any other documents that will provide us with evidence of your circumstances. 
 
2). Documentation from your faculty that you were in good standing in your courses 
when an unforeseen circumstance occurred. 
 
3). Documentation from your faculty that you did not take the finals in your courses. 
 
4). Documentation from your academic adviser about whether you discussed these 
circumstances with him/her during the quarter. 
 
5). An explanation, which you can provide in your written statement, of why you did not 
withdraw from the quarter. 



 
Your appeal must include all of the above for it to have any chance of being successful. It 
is important to understand that the merit of your appeal is based on your written 
explanation and documentation. Be thorough and complete, detailing ALL of the 
information that you want us to consider. Late appeals will not be accepted. 
 
You will receive a decision regarding your appeal through e-mail*. All subsequent 
communications regarding your appeal will be conducted through e-mail.  
 
All appeal decisions are final, so be sure to submit all required documentation with 
your appeal.  
 
*You must provide us with your UCR email address. If you do not know your UCR 
email address, go to http://rweb.ucr.edu/. 
 
Due to issues of security and confidentiality, we cannot process your request without 
your UCR email address.  
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